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THONG TIN TUYEN DUNG

Cong ty SQUARE EXPERIENTIAL COMMUNICATIONS tuyén dung nhan s cho vi tri:

Vi tri FIELDWORK OPERATIONS SUPERVISOR

Bao céo cho . SENIOR FIELDWORK OPERATIONS MANAGER/
FIELDWORK OPERATIONS MANAGER

Dia diém lam viéc . 54-56 Hoa Bao, Q. Phu Nhuan, TP. HCM

A. CONG VIEC
1. Lap ké hoach dy an (50%):

Cung phong khach hang (Account Services) tham gia phat trién ké hoach dé chao
ban dy an cho khach hang.

2. Thue hién du an (30%):

Gjém séat va kiém tra cong viéc cla cac nhan sy dy an trong quéa trinh thire hién
dé dam bao tinh chinh xac va dang han cac chwong trinh, dy an de ra.

Quan ly hiéu qua ngan sach dv an.

Giam sat chat lvgng thyc hién dw an cda nha thau phu va cla lyc lvgng nhan sy
PGs, PBs, nha cung cap (suppliers).

Béo cdo chuwong trinh (trong va sau dy an).
Phdi hop theo ddi van dé& céng no cia nha cung cap dich vu.

Dam bao hiéu qua (KPI) sau cuing cla dy an.

3. Tham muu, tw van vé phét trién phong ban/ céng ty (10%):

Tham muwu, tw van cho Trudng Phong trong cac linh vire thudc trach nhiém quan
ly.

Chiju trach nhiém trong viéc tuyén dung, dao tao va danh gia nhan vién thudc bo
phan (khi cé nhu cau).

Xay dwng va phét trién hé théng co s& di lieu dbéi tac (partners), nha thau

(suppliers), kénh truyén théng (media channels, talents, locations...) phuc vu cho
hoat dong Activation/Fieldwork.

4. Bao cao (10%):

Béo céo va&i Trwdng phong tinh trang va két qué cac hoat dong trong linh ve dwoc
giao



B. YEU CAU

e Tbt nghiép Cao Déng tré 1én (UJu tién cac nganh vé kinh té, quan tri kinh doanh,
Marketing).

o Uu tién co kinh nghiém trong nganh Marketing/ Activation.
e Biét tiéng Anh va vi tinh van phong.
e Chiju dwoc ap lwc cbng viéc cao; Lam viéc déc lap.

e CO kha nang dy doan va xt ly nhay bén cac tinh hudng xay ra trén Field.

C. CHE DO

Lwong canh tranh

Thwédng theo hiéu qua céng viéc va dy an

Cac ché do BHXH, BHYT va BHTN theo quy dinh

Bao hiém tai nan 24/7

Chinh sé&ch tri &n gan két 5 ndm, 10 nam, 15 nam.,...

Company trip, team building, bonding, happy hours,...

Chinh séch training, sharing nang cao kj nang va bdi dwéng nhan sy
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Mbi triedng lam viéc chuyén mén héa, nang dong va sang tao.

Théng tin lién hé:
(ng vién quan tam xin vui ldng g&i email vé dia chi:

humancapital@squareqgroup.com.vn
khanh.nguyen@square-vn.com




